Hiring Agreement - The Bowen Memorial Hall, Little Haven                                           (revised January 2015)
1. This agreement is made on the ……………………. (1) between the Hall Committee (4) and the Hirer (5) named below, whereby in consideration the sum/s mentioned (6).

2. The PCC agrees to permit the Hirer to use the premises (6) for the purpose (7) and for the period (s) described below, viz:

3. Date/time required: 

From: Time _______ on date (DD/MMYYYY)	________________

To: Time ______ on date (DD/MMYYYY)	________________

Total hours _________ or total days __________

4. The Hall Committee.

a. Authorised Representative/ Booking Clerk: Mrs Melanie Sturman.

b. Contact Address: Egerton House, 14 St Brides Road, Little Haven, Haverfordwest, Pembrokeshire. SA62 3UN.

c. Telephone Number: 07817747634.

d. Email address: bookings.bowenmemorialhall@yahoo.com

5. Hirer.

a. Name of Organisation (or Individual) ______________________________

Or

b. If an organisation, its Authorised Representative:
Note person (s) signing must be 18 years of age or over. ______________________

c. Address:  ________________________________________________________________________

d. Telephone Number:  ________________________

6. Total Hiring Fee. 	£ _____________  One- off event/ Each session. As agreed by parties. Additional meetings requested by the Hirer & agreed to by The Hall Committee will be charged on a pro rata basis.

7. Premises.   The Bowen Memorial Hall, St Brides Road, Little Haven, Haverfordwest, Pembrokeshire. SA62 3UQ

8. Purpose of Hiring: _____________________________________________________________ 

9. This will be a private/ public event. (Please delete as appropriate)
NB.   No alcohol is to be sold on the premises without a TEN (Temporary Events Notice) which can be obtained from the Licencing Department at the County Hall Haverfordwest. 
10. The Hirer or their representative agrees to be present during the hiring and to perform the provisions and stipulations contained or referred to in the Hall Committee’s “Standard Conditions of Hire” for the time being in force as annexed hereto (an understanding of which the Hirer acknowledges) together with the special conditions set out in the Schedule below if any.

11. It is hereby agreed that the Standard Conditions of hire attached hereto together with any Special Conditions of Hire contained in the Schedule overleaf shall form part of the terms of the Hiring Agreement unless specifically excluded.

12. As Witness to the contract and agreement of the terms as outlined as follows the hands of the parties hereto:

a. Signed by the person named at 4 above on behalf of the Hall Committee: 

____________________

b. On behalf of the organisation named at 5a or 5b above, where applicable. I declare that the information given in this agreement is correct to the best of my knowledge and I acknowledge that any misstatement or misrepresentation will invalidate the agreement.   

Signed by the person named at 5a or 5b:_____________________________________________



Church Hall – Standard of Conditions of Hire
(If the Hirer is in any doubt as to the meaning of the following, the Bookings Administrator (specified at Para 4a in contract) should immediately be consulted. For the purpose of these conditions, the term HIRER shall mean an individual hirer or, where the hirer is an organisation, the authorised representative. 
1. Supervision.   THE HIRER will, during the period of the hiring, be responsible for supervision of the premises, the fabric and the contents: their care, safety from damage however slight, or change of any sort and the behaviour of all persons using the premises whatever their capacity, including proper supervision of car parking arrangements so as to avoid the obstruction of the highway.

2. Use of the Premises.

a. The HIRER shall not use the premises for any purpose other than that described in the hiring agreement and shall not sub-hire or use the premises or allow the premises for any unlawful way nor do anything or bring onto the premises anything which may endanger the same or render invalid any insurance policies in respect thereof.

b. The HIRER shall not allow the selling of alcohol without a TEN which must be available during the event.

c. The HIRER shall not allow any activities to take place in the all or it’s grounds that might be offensive to the church, particularly the occult.

d. The HIRER shall not fix / install any item or make any structural alterations without written consent from the Hall Committee.

e. The Hall Committee reserves the right to request the temporary removal of fixed or portable items to the designated storage area if the Hall is required for other events.

f. THE HIRER is to provide their own tea towels.

g. THE HIRER is to provide their own tablecloths.

h. China/glass is not to be taken from the Hall and any breakages are to be recorded. 

3. Gaming, Betting and Lotteries.   The Hirer shall ensure that nothing is done on or in relation to the premises in contravention of the law relating to Gaming, Betting and Lotteries.

4. Public Safety Compliance.    The HIRER shall comply with all conditions and regulations made in respect of the premises by the Fire Authority, Local Authority, the Local Magistrates Court or otherwise, particularly in connection with any event which includes public dancing or music or other similar public entertainment or stage plays.

5. Health and Safety.

a. THE HIRER shall, if preparing, serving or selling of food, observe all relevant health and hygiene legislation and regulations.

b. THE HIRER has a duty of care to all persons entering the Hall grounds and premises and is therefore responsible for keeping the gate and access path clear of all hazards including leaves, twigs, snow, ice and debris, or any other hazard likely to cause accident or injury. The Hirer should ensure familiarity with the lighting inside and outside the hall, and ensure outside lights are on during the hours of darkness.

c. Electrical Appliance Safety.   THE HIRER shall ensure that any electrical appliances brought by them to the premises and used there shall be safe and in good working order, and used in a safe manner. Where a residual circuit breaker is required by any licence or is otherwise provided, the Hirer must make use of it in the interest of public safety.

6. Indemnity and insurance.r

a. THE HIRER shall indemnify the committee for the cost of repair of any damage done to any part of the property including the curtilage thereof or the contents of the buildings that may occur during the period of hiring as a result of the hiring.

b. THE HIRER shall ensure that all property belonging to them/their organisation is adequately insured.

c. THE HIRER shall be responsible for making arrangements to insure against any third party claims that may lie against them or their organisation, if acting as a representative, whilst using the Premises.

7. Accidents and Dangerous Occurrences.   THE HIRER must report all accidents involving injury to the public to a member of the PCC as soon as possible. Any failure of equipment either that belonging to the hall or brought in by the hirer must also be reported as soon as possible. Certain types of accident or injury must be reported on a special form to the local authority. The Hall Secretary will give assistance. This is in accordance with the Reporting of Injuries, Diseases and Dangerous Occurrences Regulation 19995.

8. Animals.   Dogs are allowed in the Hall.  No other animals are allowed in the hall, other than for a special event agreed in advance by the Hall Committee. No animals whatsoever are to enter the kitchen at any time.

9. Compliance with the Children Act 1989.   THE HIRER shall ensure that any activities for children comply with the provisions of the Children’s Act of 1989 and the provisions of “children and young people” a code of practice for the use by Parishes in the Church in Wales, and that only fit and proper persons have access to the children.

10. Fly Posting.   THE HIRER shall not carry out or permit fly posting or any other form of unauthorised advertisements for any event taking place at the Hall and shall indemnify the Parish accordingly against all action claims and proceedings arising from any breach of this condition. Failure to observe this condition may lead to prosecution by the Local Authority.

11. Sale of Goods.   THE HIRER shall, if selling goods on the premises, comply with Fair Trading Laws and any code of practice used in connection with such sales. In particular, the Hirer shall ensure that the total prices of all goods and services are prominently displayed, as shall be the organiser’s name and address and that any discounts offered are based only on Manufacturers’ Recommended Retail Prices.

12. Cancellation.   

a. One months’ notice of any proposed cancellation is required. If notwithstanding such notice the Hall Committee is unable to conclude a replacement booking, it shall be entitled to payment for the cancelled booking at rate herein specified.

b. THE HALL COMMITTEE reserves the right to cancel this hiring in the event of unforeseen circumstances including the Church or any part thereof being, been rendered unfit for the use for which it has been hired, in which case the Hiree shall be entitled to a refund of any deposit already paid. 

13. Refusal of Booking.   THE HALL COMMITTEE reserves the right to refuse a booking without notice or to cancel this hiring agreement at any time, either before or during the term of the agreement upon giving one months’ notice in writing to the Hirer. THE HIRER shall be entitled upon such notice to reimbursement of such monies as have been paid by the hirer to the Hall Committee and the Hirer shall not be liable to make further payment to the PCC.

14. End of Hire.   THE HIRER shall be responsible for leaving the premises and surrounding area in a clean and tidy condition, properly locked and secured unless directed otherwise and any contents temporarily removed from their usual positions properly replaced, otherwise the PCC shall be at liberty to make an additional charge. THE HIRER should ensure that all rubbish is taken away from the premises and not left in the building or street outside.

15. Noise.   THE HIRER shall ensure that the minimum of noise is made on arrival and departure.

16. Termination of License.   Where a licence continues from week to week, each party can terminate the agreement by serving 6 months’ notice upon the other except where there is a breach of any of the terms within this licence the Parochial Church Council may terminate the agreement at its discretion. 
As Witness the hands of the parties hereto:
Signed by the person named in paragraph 4a of the Hiring Agreement on behalf of the Hall Committee.

[bookmark: _Hlk187176159]Date ____________________       		Signed ____________________________________

Signed by the person named in paragraph 5a or 5b of the Hiring Agreement as or on behalf of the Hirer.

Date ____________________       		Signed ____________________________________

Appendix 1 – Special Conditions 
Special conditions of Hire comply with the Licensing Act 2003
For the purposes of these conditions, the terms HIRER shall mean an individual hirer or, where the hirer is an organisation, the authorised representative. 
1. The hirer hereby acknowledges receipt of a copy of the Premises Licences/ agrees that they will be responsible for obtaining a Temporary Events Notice (TEN).

2. The hirer, not being a person under 18 years of age, hereby accepts responsibility for being in charge of and on the premises at all times when the public are present and for ensuring that all conditions of the Licence/ TEN relating to management and supervision of the premises are met.

3. The higher acknowledges that they have received instruction in the following matters:

a. The action to be taken at the event of a fire. This includes calling the fire brigade and evacuating the building.

b. The location and use of fire equipment (including diagram at location when handing over the keys. See Appendix Two).

c. Escape routes and the need to keep them clear.

d. Method of operation of escape door fastenings.

e. Appreciation of the importance of any fire doors and of closing all fire doors at the time of a fire.

4. In advance of the entertainment of play the hirer shall check the following items:

a. That all fire exits are unlocked and panic bolts in good working order.

b. That all escape routes are free of obstruction and came be safely used.

c. That any fire doors are not wedged open.

d. That exit signs are illuminated.

e. That there are not obvious fire hazards on the premises.

5. There shall, in addition to hirer, be a minimum of 4 competent attendants on duty on the premises to assist people entering and leaving, none of whom shall be less than 18 years of age. If most of the audience is under 16, the number of attendants shall be not less than 8. All persons on duty shall have been instructed as to their essential responsibilities in the event of fire or other emergencies, including attention to disabled persons, the location and use of the fire lighting equipment available, how to call the fire brigade and evacuation procedure.


Information sheet for Hirers (amended 2 February 2025)
Safety
In the event of a fire, the Hall should be evacuated in an orderly manner using the appropriate exits, and the Fire Brigade called by dialling 999.
The location of the Fire Exits and Fire Extinguishers must be noted before the Hall is occupied and the manner of opening Fire Doors should be made known to your guests.
Telephone
There is not telephone on the premises. You should bring your own mobile phone for safety reasons. 
Power cuts
The main power circuit is located in the hall, in the corner nearest the men’s toilet entrance. 
On leaving the hall
Please ask your guests to leave the hall quietly at the close of your event. Car doors banging and  loud talk in the streets are disturbing to the local residents.
Please leave the Hall clean and tidy. We ask you to ensure that chairs and tables are put back where you found them, unless otherwise agreed. The toilets are checked and cleaned and tidied and the Hall and Kitchen floor is swept.
Bring rubbish bags with you as necessary and make sure that all rubbish is removed from the premises and not left in the street outside.
The standard conditions of hire should be red and kept to, but particular attention is drawn to the first 2 conditions:
1. Supervision.   THR HIRER will, during the period of hiring, be responsible for supervision of the premises, the fabric and contents: their care, safety from damage however slight: or change of any sort and the behaviour of all persons using the premises whatever their capacity, including proper supervision of car parking arrangements so as to avoid obstruction of the highway.

2. Use of the Premises.

a. The HIRER shall not use the premises for any purpose other than that described in the hiring agreement and shall not sub-hire or use the premises or allow the premises for any unlawful way nor do anything or bring onto the premises anything which may endanger the same or render invalid any insurance policies in respect thereof.

b. The HIRER shall not allow the selling of alcohol without a TEN which must be available during the event.

c. The HIRER shall not allow any activities to take place in the hall or it’s grounds that might be offensive to the church, particularly the occult.

d. The HIRER shall not fix/ install any item or make any structural alterations without written consent from the Hall Committee.

e. The Hall Committee reserves the right to request the temporary removal of fixed or portable items to the designated storage area if the Hall is required for other events.

f. THE HIRER to provide their own tea towels.

g. Tablecloths will be provided and to be left in the kitchen after use.

h. China/glass is not to be taken from the Hall and any breakages to be recorded. 
Any comment or observations that you may have regarding your hire should be addressed to the Bookings Clerk – Mrs Melanie Sturman – 07817 747634.




